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06 yTBepXxaeHum Mpasun
BHYTPEHHero Tpy4oBoro
pacropsagka OO0 «KO CCK AJOCAAD»

B uenax ykpenneHus [LUCUMNAWHBI TPyZa, PauyOHa/IbHOrO WCMOMb30BaHMUSA paboyero
BPEMEHW, MOBbLILEHNA NPOW3BOAUTENBHOCTM TpyAa W  3(MMEKTUBHOCTM MPOU3BOACTBE, Ha
OCHOBaHUW MOMOXEHWUA, W3NOXEHHbIX B cTathax 189 u 190 Tpyposoro kogekca Poccuiickoid
defepauv, NPUKasbIBato:

1 YTBepauTh M BBECTM B AelicTBme ¢ 12.01.2016r. npunaraemMble MpaBuia BHYTPEHHEro TPYLOBOro
pacnopsgka (ganee no tekcty NBTP) OO0 «KO CCK JOCAAD».

2. OTBETCTBEHHOMY 3a KaflpoBYHO paboTy:

2.1. O3HaKOMUTb BCEX COTPYLHMKOB OpraHusauuu ¢ TpebosaHmamu MBTP nog pocnuce.

2.3. O6ecneunTb NOCTOAHHbIN KOHTPO/Ib 38 COB/MI0AEHNEM MOAYNHEHHBIMU AO/HKHOCTHBIMM
nuuammn TpebosaHuii MBTP.

3.2. O6ecneynTb 03HAKOM/IEHME BCEX NMPUHUMAaEMbIX Ha paboTy nuny, ¢ nosoxeHusmm NBTP go
3aK/IH0YeHWs ¢ HMK TPYZ0BOro A40roBopa nog pocruch.

4. KOHTPO/b 3a UCMONHEHNEM NPUKa3a 0CTaB/sAK0 3a COBOIA.

["eH. anpekTOp ®.IM.KopoTKuii
8-910-910-53-56
(4842 56-50-59



YTBEPXAIO
OVPEKTOP

®.N.

2016r.

MpaBunna BHYTPeHHEro Tpy0BOro
ana pabotHnkoB OO0 «KO CCK

HacTtosiwme lMpaBuna onpeaensitoT BHYTPeHHMIA TpyaoBoi pacropsagok B OO0 «KO CCK
OOCAA®»: nopafok npvema Ha paboTy U YBO/IbHEHWUA PabOTHUKOB, OCHOBHble 0653aHHOCTM
PabOTHMKOB W afMWHUCTPaLMKN, PEeXMM paboyero BPeMeHM, a TakXKe Mepbl MOOLLPEHNs W
OTBETCTBEHHOCTb 3a HapyLLeHWe TPYA0BON ANCUMNINHI.

1. Mpwuem Ha paboTty

1.1. Mpuem Ha paboty B OO0 «KO CCK OOCAA®» npou3BoAMTCS Ha OCHOBaHWM
3aK/TO4EHHOro TPYA0BOro A0rosopa.

12. Mpn nprveme Ha paboTy B OpraHu3auuilo  afMUHWCTpauMsa o6s3aHa notpebosatb OT
MOCTYNatoLLero:

- NPeAbABNEHUA NacnopTa, YA0CTOBEPSIOLLErO IMYHOCTD;

- NpeoCTaBNeHUA TPYLOBON KHWKKWN, O)OPM/IEHHOW B YCTaHOB/IEHHOM MOPALKE,

- CTPaxoBOro CBMAETE/IbCTBA rOCYAapCTBEHHOIO NMEHCUOHHOMO CTPaxoBaHus,

- JOKYMEHTOB BOWMHCKOrO y4eTa - [ BOEHHO005A3aHHbIX 1 L, NOANeXawmnx npusbisy Ha
BOEHHYHO CNyX6Y;

- gunaomMa WAM  MHOTO [OKYMeHTa O MOflyYeHHOM 00pa3oBaHMM UM [OKYMEHTA,
MOLTBEPXKAAIOLLEro CneumanbHOCTb UK KBAIM(PUKALUIO.

Mpvem Ha paboTy 6e3 yKa3aHHbIX JOKYMEHTOB HE MPOU3BOAUTCA.

Mpuem Ha paboTy odopmaseTcs MNpUKasom (PacrnopsXeHUeM) reHepalbHOro AMPEKTopa,
M3LaHHbIM Ha OCHOBAHMM 3aK/TOUYEHHOr0 TPYAOBOrO [OroBOpa, KOTOPbIA 06bABNAETCA pabOTHUKY
MoJ, Pacrucky B TPEXAHEBHbIN CPOK CO AHA NOANMcaHWUs TPYLOBOro LOroBopa.

Mpn npueme Ha paboTy pabOTHUKY MOXET ObiTb  YCTAHOB/IEHO  WCMbITaHWe
MPOLO/MKUTENBHOCTLIO He 60/ee 3 MeCcALLEB.

1.3. MNpu nocTynneHnn paboTHUKA Ha paboTy UM NePEBOJE ero B yCTaHOB/IEHHOM NOpsiAKe Ha
Apyryto paboty ALMUHMCTpaUmMs 0653aHa:

- 03HaKOMWUTb PaboTHMKa C NOPYy4YeHHON paboTo, YCNOBMSIMU M ONaTON TPyAa, Pas3bsCHUTD
paboTHMKY ero npasa 1 0613aHHOCTY;

- 03HAKOMUTb C MpaBuiaMn BHYTPEHHEro TPYA0BOro pacrnopsaKa;

- MPOBECTM WHCTPYKT&X MO TeXHUKe 6e30MacHOCTW, MPOU3BOLCTBEHHON CaHWUTapuu,
MPOTMBOMOXAPHOM OXpaHe W ApYyruMm Mpasuiam OXpaHbl TpyAa, PasbACHUTb 06513aHHOCTL MO
COXPaHEHWIO CBELEHW, COCTaBNAOLLMX KOMMEPYECKYIO UK CNYXXEeOHYIO TaiHy, OTBETCTBEHHOCTb
3a ee pasrnaLleHue.

14. TlpekpalleHne TPyLOBOro [0OroBopa MNPOW3BOAMUTCA TONbKO MO OCHOBAHMSAM,
npeayCcMOTPEHHBbIM TPYA0BbIM 3aKOHOAATEIbCTBOM P®.

PabOTHMK VMeeT MpaBO pPacToOprHyTb TPYLOBOW [OroBop, npejynpeaus 06 3TOM
afIMUHMCTPaUMIO B MUCbMEHHON hopme 3a ABe Hefde/n. [0 MCTEYEHUWM YKA3aHHOMO Cpoka
npesynpexaeHnss 06 YBONbHEHWWM PabOTHWK BMpaBe MpekpatuTb paboTy, a agMUHUCTpaumMs
06s3aHa BblgaTb eMy TPYJOBYH KHWXKY C BHECEHHOW B Hee 3anucbi0 00 YBO/IbHEHUW, Jpyrue
[OKYMEHTbI, CBSi3aHHble C paboToM, M0 NUCbMEHHOMY 3asB/IEHNI0 PabOTHUKA U MPOU3BECTU C HUM



OKOHYaTeflbHbI pacyeT. [pekpalleHve TPyZOBOro [OroBopa OMOPMAETCA MpUKa3oM Mo
npeanpuUaTULO.

Mo cornaweHnto mexay paboTHMKOM W agMUHUCTpaUMein TPyAoBOWM A0OroBop MOXET ObiTb
PacTOPrHyT M 0 UCTEYEHUA CPOKa NpeLynpeXKaeHns 06 YBONIbHEHNN.

3anucn B TPYLOBYK KHUXKKY O MpUYMHAX MpekpalleHns TpyAoBOro A0rosopa AO0/MKHbI
MPON3BOAUTLCA B TOYHOM COOTBETCTBUM C (DOPMY/IMPOBKaMU TpyLoBOro Kogekca P® mnam MHoro
(hefepanbHOr0 3aKOHa 1 CO CCbINIKOW Ha COOTBETCTBYHOLME CTaTbio, MYHKT TpyaoBOro Kogekca P®
W MHOTO (hefilepasibHOTO 3aKOHa.

[lHeM yBO/IbHEHUSA CUMTAETCS NOCNeAHUI ieHb paboTbl.

2. OCHOBHble 0683aHHOCTN PabOTHWKOB

2.1. Pa6oTHMKn OO0 «KO CCK JOCAA®D» [O/MKHbI:

- [06pOCOBECTHO BbIMOMHATL CBOW TPyZAOBble 00f3aHHOCTW, CO6MOAATL  TPYAOBYHO
OVCLMMIIMHY, CBOEBPEMEHHO W TOYHO  WCMOMHATbL — PACMOPSHKEHUA  aAMUHUCTPaLMU 1
HEMocpeACTBEHHOrO PYKOBOAMTENSA, MCNOMb30BaTh BCE pabouyee BpeMs AN NPOU3BOAMTENILHOIO
TPyLZa, BO3LEePXKMBATLCA OT AelCTBUIA, MELLatoLWMX ApYruM PaboTHMKAM BbINOMHATL UX TPYAOBbIE
00513aHHOCTH;

- KQ4eCTBEHHO M B CPOK BbINOSHATL NMPOU3BOLCTBEHHbIE 38aHUSA U NOPYYEHWS;

- cobnofatb TpeboBaHWS MO OxpaHe Tpyfa, TexHUKe 6e30MacHOCTMW, MPOV3BOACTBEHHOW
caHWTapum, TMrueHe Tpyaa u NpoTUBONOXAPHOW OXpPaHe;

- cofepxaTb CBOe paboyee MecTo, 060pyLOBaHWE W MPUCMOCOGNEHNS W NepedasaThb
CMEHSIOLWEMY paboTHUKY B MOpsAKe, YMCTOTE U MUCMPaBHOM COCTOSHUM, a Takke cobnogaTb
YMCTOTY B OTAENE U Ha TEPPUTOPUM NPeANPUATUS; COBM0LATL YCTAHOB/IEHHbIA MOPAJ0K XpaHeHWs
MaTepua/ibHbIX LLEHHOCTEN 1 JOKYMEHTOB;

- 6EpPeXHO OTHOCUTLCS K MMYLLECTBY paboTogaTens u apyrux paboTHUKOB;

- He pasrnawatb OXpaHfeMylo 3aKOHOM TaiHy (rocyAapCTBEHHYH, KOMMEPYECKYHO,
CNYXXeOHYI0 W WHYI0), CTaBLUYHO W3BECTHOM PabOTHWUKY B CBA3N C UCMOSIHEHWEM UM TPYAOBbIX
0653aHHOCTEN.

2.2. Kpyr 0053aHHOCTE, KOTOpble BbIMOHAET PabOTHUMK MO CBOEN CheuuanbHOCTH,
KBa/MmKaLmm, LOMKHOCTK, ONpeseNseTcs TPYA0BbIM AOTOBOPOM, LO/MKHOCTHOW UHCTPYKLMEN.

3. OCHOBHble 06513aHHOCTM aiMUHMCTPaLUU
3.1. AOMUHUCTpaums 06s3aHa:
- cobntofatb TPYA0BOE 3aKOHOLATE/NbCTBO;
- NpefocTaBnUTL PaboOTHUKY paboTy, 00YCNOB/EHHYHO TPYAOBLIM 4OrOBOPOM;
- 06ecneunTb 6e30MacHOCTb TPYZa 1 YCNOBKSA, OTBEYatOLLMe TPeOOBaHMAM OXpaHbl U TUTVEHDI
TPyAs;
- 0becrneynTb paboTHUKa 000PYLOBAHMEM, UHCTPYMEHTaMU, TEXHUYECKON [OKYMeHTaLuen un
VHbIMX CPeACTBaMM, HEOOXOAMMbIMM L1151 UCMOMIHEHUA UM TPYLO0BbIX 0653aHHOCTEN;
- BbINJa4YMBaTb B MO/HOM pasMepe MNPUYUTAIOLLYIOCA PaboTHWKY 3apaboTHYH0 nnaty B
CliefytoLLmMe CPOKU:
-aBaHC 29 umncna TeKyLero mecaua
-3apaboTHas nnata 14 uncna mecsaua cneayroLero 3a 0TpaboTaHHbIM,
CnocobcTBOBaTb  pabOTHMKAM B MOBbILEHWM  MMW  CBOeli  KBaU(MKaLmu,
COBEPLLEHCTBOBAHMM MPOKECCUOHATbHBIX HABbIKOB.
3.2. AGMUHUCTPaLMA CTPEMUTCA K CO34aHMI0 BbICOKONPOJECCUOHa/IbHOMO paboTocrnoco6HOro
KONNEKTUBA, PasBUTUIO KOPMOPATWBHbIX OTHOLUEHWIA BHYTPWU NPeanpuaTUS, MNOBbILLEHUIO
3aMHTepPecoBaHHOCTM cpean paboTHUKOB B PasBUTUM U YKPENJIEHUN LeATeNbHOCTU NPeanpuaTus.



4. Pabouee Bpems 1 Bpems OTApblxa

4.1. B COOTBETCTBMM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM Ha NPeAnpUATAM yCTaHaBIMBAETCS
NATUAHEBHas paboyas Heaens C [ABYMA BbIXOAHbIMM AHAMM - Ccy6060Ta W BOCKPECEHbE.
MpOoA0MKNTENBHOCTL paboyero BpemeHu cocTaBnseT 40 4acoB B HEAENHO.

MpPOAO/MHKNTENBHOCTL  paboyero [AHA WA CMeHbl, HEMOCPeACTBEHHO MpPeALLEeCTBYHOLLMX
HepaboyeMy npasgHUYHOMY [HHO, YMEHbLLAETCA Ha OAMH Yac.

4.2. Pabota Ha npegnpuaTUM He MNPOM3BOAMTCA B NPasfHWYHbIE [HW, YCTAaHOBJ/IEHHbIE
TPY/ZO0BbIM 3aKOHOAATEIbCTBOM.

Mpy coBnafeHN BbLIXOAHOrO W MPa3fHUYHOrO [JHeil MNEepeHOC BbIXOAHOIO  AHA
OCYLLECTB/AETCA B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATE/IbCTBOM.

4.3. OuepegHOCTb NPeAOCTaB/EHNS OTMYCKOB YCTaHaBNMBAETCA aAMUHUCTPaLME C YyYETOM
NPON3BOACTBEHHO HEOOXOANUMOCTHM 1 MOXKeNaHWn PabOTHMKOB.

MpoAO/MKNTENBHOCTD €XXEerogHOro oraynBaemMoro OTnycka Ans BceX PabOTHMKOB COr/1acHoO
[EACTBYIOLEMY 3aKOHOAATE/IbCTBY YCTaHaB/IMBAETCS He MeHee 28 KaneHAapHbIX [AHel. [Mo
COrNacoBaHM0 C agMUHUCTpaumeli paboTHUKY MOXET OblTb MpPeaocTaBieH AOMOHUTENbHBbIN
OTNYCK 6e3 coxpaHeHus 3apaboTHOW Nnatbl.

5. MNoowpeHunsa

5.1. 3a 06pa3L0BOe BbIMNO/IHEHWE TPYA0BbIX 00513aHHOCTEN, NOBbILLEHWE NPOU3BOAUTENILHOCTYU
TPyAa, YNyulleHne KayecTBa NPOLYKUMU, NMPOAO/DKUTENBbHYIO 1 6e3ynpeyuHyto paboTty u apyrue
ycrnexu B TpyZe NPUMEHSOTCA CleayroLme Mepbl NOOLWPeHNs paboTHNKOB:

- 06bsBNEHME 61arofapHoCTH;

- Bbljaya npemuu;

- Bblda4ya MaTepuasibHOV MOMOLLK;

- HarpaxeHve LIeHHbIM NoAapKOM;

- 3aHeceHMe B KHUTy noyeTa, Ha JJOCKy noveTa.

6. OTBETCTBEHHOCTb 3a HapyLLUeHWe TPYA0BOA ANCLUUNINHDI

6.1. HapyLueHve Tpy4OBOIN ANCUMMNIUHDI, T.e. HEUCMONHEHWNE NN HEHAZNEXaLLee NCMOHEHNE
MO BWHe pPabOTHWKA BO3/MOXEHHbIX Ha HEro TPYAOBbIX 00653aHHOCTEW, BreyeT 3a CO6OM
NPYMEHEeHMEe Mep AUCUMNANHAPHONO WM O06LIECTBEHHOrO BO3AEWCTBMSA, a TakXKe MpPUMEHEHMe
MHbIX Mep, NPeayCMOTPEHHbIX AEACTBYHOLLMM 3aKOHOAATE/TbCTBOM.

6.2. 3a HapyLLeHWe TPYA0BOM ANCUMMVHBI aAMUHUCTPaLMS NPUMEHSET

cneflytoLime ANCUMNANHAPHbIE B3bICKAHUS:

- 3aMeyaHue;

- BbIFOBOP;

- YBO/IbHEHWE MO COOTBETCTBYHOLLMM OCHOBaHUSAM.

YBONMbHEHNE B KayecTBe [AUCLMMNANHAPHOIO B3bICKaHMS MOXET OblTb MPUMEHEHO 3a
HEOAHOKPATHOE HEMCMONHEHME PabOTHMKOM 6e3 YBaXKMUTENbHbIX NPUYMH TPYA0BbIX 005S3aHHOCTEN,
€C/IM OH MeEeT ANCLUMNINHAPHOE B3bICKAHNE.

6.3. [AucumnivHapHble  B3bICKAHWA  MPUMEHSKOTCA  PYKOBOAWUTENEM  MPeanpusTus.
AIMUHMCTPaUMS MMEET MpaBO BMECTO Ha/IOXKEHUS AMCLMMNIMHAPHOIO B3bICKAHWA MepeaaTb
BOMPOC O HapyLUEHUW TPYAOBOIA ANCLMNINHBI HA PaCCMOTPEHME TPYAOBOr0 KOMNEKTMBA.

6.4. [J0 HanoXeHWs B3bICKAHUA OT HapyLuMTens TPYAOBON AMCLMNINHBI LO/MKHbI ObITb
3aTpeboBaHbl 06BACHEHNS B NUCbMEHHONM opme. B cnyyae O0TKa3a pabOTHMKa AaTb yKasaHHOe
00BbSCHEHME COCTaBNAETCA COOTBETCTBYHOLLMIA aKT.

OTka3 pabOTHMKA AaTb OOBACHEHMSI HE MOXET CNYXWTb MPEnsTCTBMEM AN NPUMEHEHUS
B3bICKaHUS.



AvicumnnvHapHoe B3bICKaHWe NPUMEHSETCS He NOo3AHee O4HOro Mecsiia co AHS 06HapyXXeHUs
MPOCTYMKa, He cuuTas BpeMeHW 00/1e3HN paboTHMKa, NpPebblBaHWA €ero B OTMYCKe, a Takxke
BpeMeHM, He06X04MMOr0 Ha YYeT MHEeHUSt NPeLCTaBUTENIbHOrO opraHa paboTHUKOB.

AvcumnnnHapHoe B3bICKaHWe He MOXET ObITb MPUMEHEHO MO3JHEee LUECTU MECALEB CO [HSA
COBEpLUEHMSI MPOCTYMKa, a Mo pesy/nbTatam pPeBM3UKN, MPOBEPKM (PUHAHCOBO-XO03ANCTBEHHOW
[eATeNbHOCTU WM ayAMTOPCKOM MPOBEPKM - MO3[4Hee ABYX /IeT CO [HS ero CoBeplueHus. B
yKa3aHHble CPOKM He BK/HOYaeTCsA BPeEMS MPOU3BOACTBA MO YroN0BHOMY feny.

3a Kaxibll  AUCUMNAMHAPHBIA - NPOCTYMNOK MOXET OblTb  MPUMEHEHO TO/MbKO  OfHO
AVCUMNIIMHAPHOE B3bICKaHMe.

6.5. TNpukas (pacnopspkeHune) pabotogarenii 0 NPUMEHEHUM LUCUMMNIMHAPHOIO B3bICKaHWSA
06bsBNIAETCA PabOTHWMKY MOA Pacrnmncky B TeUYeHMe Tpex paboumx AHEen co AHSA ero usgaHus. B
Cflydyae OTKasza pabOTHWMKa MoAnucaTb YyKasaHHbIA Mpuka3 (pacnopsbkeHWe) CoCTaBseTcs
COOTBETCTBYHOLLMIA aKT.

6.6. Ecnn B TeueHve rofa co AHA NPUMEHEHWs AUCLUMNINHAPHOTO B3bICKAHUA PabOTHWUK He
OyfeT MoABeprHyT HOBOMY AMCUWMIMHAPHOMY B3bICKAHWIO, TO OH CUMTAeTCA He WMEHLLUM
AVCUMNINHAPHOTO B3bICKaHWA. B TeueHne cpoka AenCTBUSA AUCLMNIMHAPHOIO B3bICKaHMSI Mepbl
MOOLLPEHWS, YKa3aHHble B HacToAWMX MNpasunax, K paboTHUKY He NPUMEHSHOTCS.

PaboTogaTeslb 40 UCTEYEHUA rofa CO AHSA NPUMEHEHUS AUCUMNIMHAPHOIO B3bICKAHWUSA UMeeT
NpaBO CHSATb €ro C paboTHWKA MO COBGCTBEHHOM WHULUMATMBE, MPOCbOE CamMoro paboTHUKA,
XO[aTalCTBy €ero HernocpeACTBEHHOIO PYKOBOAWUTENA WM MPeACcTaBUTENbHOTO0  opraHa
pabOTHUKOB.

6.7. C npaBunaMn BHYTPEHHEro pacropsfka AO/KHbl OblTb O3HAaKOM/IEHbl BCE PabOTHWMKM
npeanpuaTns. PaboTHMKM 06s3aHbl B CBOE MOBCeAHEBHOM paboTe cobnogaTh NOpSAoK,
YCTaHOB/IEHHbI MpaBuIamMu.



